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Welcome! Fáilte!

On behalf of Scoil Thomáis we extend a warm welcome to you and your child as 
you join our school community. We hope your child will enjoy his/her learning 
experiences in our school over the course of their years with us.  Our mission is 
to promote the fullest possible development of each child socially, emotionally, 
spiritually and intellectually so that he/she may lead a full enjoyable life as a child, be 
prepared to avail of further education, be able to contribute to society as an adult and 
enjoy leisure time.

We have put this booklet together as a general guide for parents and we trust you 
will find it helpful . It provides useful information about school life and also includes 
information about some of our school policies. 

The full texts of the School’s Code of Behaviour and Anti-Bullying Policy (revised 
2014), Child Protection Policy and Acceptable Use Policy are included in the booklet. 
Parents are asked to read these policies carefully. You are requested to read and sign 
an Acceptance of School Policies Form to confirm your acceptance of school policies 
as part of our school enrolment process.  

We look forward to meeting you and your child/ren.

Mary McGarry, Principal & Mary Ryan, Deputy Principal 
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1. About Scoil Thomáis   
  

Scoil Thomáis is a primary co-educational Catholic school serving the parish of St 
Thomas the Apostle, Laurel Lodge. The school is under the patronage of the Catholic 
Archbishop of Dublin. It is a vertical school providing primary education for pupils 
from aged 4years – 12years ie junior infants to sixth class.

The school will have 39 teachers on staff ( Sept 2015) as follows: 25 class teachers, 
12 special education teachers and Administrative Principal and Adm. inistrative 
Deputy Principal. The school also has a number of SNAs as well as a full time school 
secretary and caretaker 

Scoil Thomáis operates under the Rules for National Schools and Department of 
Education and Skills (DES)  guidelines. The School is staffed in accordance with 
the schedule laid out each school year by the DES. The school is funded by annual 
grant aid from the DES. This funding is supplemented each school year by parent 
contributions  for school materials and school fundraising. 

Scoil Thomáis follows the curriculum prescribed by the DES, which may be amended 
from time to time in accordance with Section 9 & 30 of the Education Act 1998. 
All pupils enrolled in the school are expected to participate in all aspects of the 
curriculum which includes the following subjects: English, Gaeilge, Mathematics, 
History, Geography, Science, Visual Arts, Music, Drama, SPHE and Physical Education.

The school provides Religious Education for Catholic pupils in accordance with the 
doctrines, practices and tradition of the Roman Catholic Church. Non-Catholic pupils 
may be exempted from the religious education programme at the request of their 
parents.

The school calendar for each year will be made available prior to September and will 
be posted on the  school website. Parents should note that planned school holidays 
may be subject to change by the BOM in the event of unforeseen circumstances such 
as bad weather etc. 

School	Timetable:			 Infant	Classes:	9am	-	1.40pm			
	 	 																First	to	Sixth	Classes:	9am	-	2.40pm
School doors open at 9am for admission of pupils. Before this time, the Board of 
Management is not responsible for the safety of the children on the school premises.

Board of Management
In accordance with DES regulations Scoil Thomáis is managed by a Board of 
Management which is comprised of two nominees of the (Catholic) patron, two 
teacher nominees (including the principal teacher), two parents’ nominees and two 
community nominees. The BOM meets regularly during the school year providing 
leadership and effective management of the school. In this regard the BOM  is 
supported by the principal, deputy-principal and in-school management postholders. 
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Parents’ Association
Membership of the Scoil Thomáis Parent’s Association (PA) is open to parents of 
children in the school. The PA committee is made up of parents/guardians elected 
at the Annual General Meeting, usually held during the first term of school. The 
committee promotes the interests of the pupils in the school, in co-operation with the 
Board of Management, the principal and teachers. 

2.Primary School Curriculum outlines what children learn in each subject, the 
approaches and methodologies used and how children’s learning progresses 
through the primary school. The curriculum is learner-centered. It emphasises the 
importance of literacy, numeracy, and language, while at the same time responding to 
changing needs in science and technology, social personal and health education, and 
citizenship.
The Primary School Curriculum aims to: 
 develop each child’s potential to the full
 encourage in children a love of learning
 help them develop skills they will use all their lives 

All pupils must participate in all (secular) curricular areas as prescribed by the DES. 
Pupils may not opt out of any of the prescribed subjects on the curriculum.

NOTE: Pupils who are not Roman Catholic will not be obliged to participate in the 
religious education programme.

The curriculum is presented in 7 subject areas comprising 11 subjects. As well as 
learning new ideas and finding out new information in the different subjects of the 
curriculum, children develop important skills such as communicating, estimating, 
problem solving, working scientifically, designing and making. The curriculum 
specifies the amount of time to be allocated to each curriculum area. At each class 
level school work is appropriately differentiated by teachers as the need arises 
(either simplified or extended) to accommodate all ability levels within the class. 

Special Educational Needs
Pupils are assessed annually from first class to establish their educational needs. 
Standardised assessments are also carried out in Maths and in English by class 
teachers. Additional Support teaching (either in-class or small- group /individual) 
will be provided for pupils by our team of special education teachers.  The school also 
has access to the services of an educational psychologist under National Educational 
Psychological Service (NEPS), who works closely with the school in assessing and 
supporting pupils who are experiencing learning or behavioural or other difficulties.  

...
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The school also works closely with the Child & Family Agency (TUSLA) personnel 
and services such as Child & Adolescent Mental Health Service (CAMHS) etc. It 
is important that parents inform the school at enrolment if a child has learning/
behavioural/social/sensory or other problems that may impact on the child’s 
experience of school. This also allows the school to plan for the child and to seek 
appropriate teaching and other resources such as SNA support, assistive technology, 
physical adaptations etc to assist the child in school
  Homework:  Each pupil in classes 1st – 6th has a school journal   
  in which he/she records homework.  Homework is not normally   
  given at weekends. Parents: please read your child’s journal each   
  night and check copies and books /reading to ensure that your child  
  has completed all homework carefully.

Stay Safe Programme 
The Stay Safe Programme is a personal safety skills programme for primary 
schools. Its overall objective is to prevent child abuse, bullying and other forms of 
victimisation. The aim of the Stay Safe programme is to reduce vulnerability to child 
abuse and bullying. The programme develops children’s ability to recognise, resist 
and report risk situations or abusive encounters by teaching children:

  To identify for themselves unsafe or upsetting situations
  Simple rules to help them avoid abuse
  To respect and value the rights of others
  The language and skills they require to seek help

The children are taught the content of the Stay Safe lessons in the classroom by 
their class teacher, and can then discuss the lessons at home with their parents. 
The lessons teach children about what to do if they’re frightened or upset. One of 
the central messages children learn is that if they ever have a problem, they should 
tell an adult they know and trust. There are five topics discussed in the Stay Safe 
Programme,
  Feeling Safe/Unsafe
  Bullying
  Touches
  Secrets and Telling
  Strangers
Each topic is dealt with in an age appropriate manner, in a way that emphasises 
positive experiences while acknowledging that there are times when children may 
feel unsafe, threatened or frightened. Through classroom discussion, role-play and 
repetition, children learn simple safety strategies for dealing with problems. Children 
learn that they should always tell an adult who can help. The overall message is that 
children will learn to: Say‘No’ and Get away and tell. 

As part of the SPHE curriculum, the Stay Safe programme is taught each year to 
pupils in Senior Infants, First, Third and Fifth Classes. Further information on Stay 
Safe can be found on www.staysafe.ie

....

.....
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Parent/Teacher Meetings 
Parent/Teacher Meetings are usually held in November or February, 
to discuss any matters relating to your child’s progress at school. 
Details of dates and times are confirmed early in the school year.

End of Year School Reports
Written Progress Reports are issued in Mid June of the school year. The purpose of 
these reports is to inform parents of their child’s progress and general behaviour and 
school attendance for the school year.

Important Note: Pupils often talk about television programmes etc  which they have 
seen late at night.  Many are too exhausted to derive any benefit from school the 
following day. Please ensure your child has at least ten hours sleep each night so that 
he/she can reach his/her potential at school.

3. School Uniform, & Tracksuit                                                                                                                                        
Scoil Thomáis school uniform must be worn by all pupils each school day.  
Pupils should wear their  school tracksuit on P.E. days. Each class will be 
informed by teacher of their PE days in early September.  Full uniforms must 
be worn on other days. The school uniform shorts may be worn instead of uniform 
trousers in hot weather. Runners with non-marking soles must be worn in the Hall. 
Please check your child’s runners. Pupils who come to school without a uniform 
(uniform in wash, tie lost etc.) must bring a note to the class teacher to explain.  
Please check that runners, uniform and other belongings have been labelled.  All “lost 
property” will be in the lost property area  in the school.  Please ask at the Secretary’s 
office.

Rings & Earrings: The Board of Management in consultation with Scoil Thomáis 
Parents’ Association has decided that only stud earrings are permitted in school.  

Make Up : Pupils are not permitted to wear any make up in school.

Footwear : Please note that runners with a roller option (heelies) are not allowed in 
either the school grounds or building.

4. School Book Rental Scheme
The school operates a book rental scheme at all class levels for a 
selection of class books. There is a small annual fee charged to
 parents to cover the costs involved in purchasing the books. All
 rental books must be looked after and returned at the end of the 
school year in good condition for redistribution to other pupils.
 Parents will be liable to pay the replacement cost of rented books 
that are lost or returned in poor condition.  All school books and 
copies should be covered with paper or plastic covers 
(available in local bookshops).
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5. Communicating with the School:
  Parents who wish to meet your child’s teacher or the Principal   
	 	 should	send	a	written	note	to	the	school	office	for	the	attention		
  of the teacher or Principal requesting an appointment.  The  
	 	 letter	should	give	a	brief	indication	of	the	reason	for		 	
the meeting. The school secretary will liaise with teacher/staff member and 
arrange a meeting at a mutually suitable time. Meetings with teachers are 
normally arranged to take place outside of class time to minimize disruption to 
school work.
  Parents are asked not to call in to classrooms during the day.  If   
  children forget lunches, PE gear etc., please put the child’s name and  
  teacher’s name on the bag and leave it in Secretary’s Office

  Please inform the Secretary (not the class teacher) in writing of any  
  change of address; parent’s phone numbers; contact person’s phone  
  number etc. and  active mobile number to be used for Aladdin Text   
  Service for urgent school message service.

  If it is wet or very cold, children do not go out to playground   
  at 12.30.  Only in very exceptional circumstances (e.g. child on   
  crutches or with stitches) can pupils be allowed to stay in First   
  Aid station (under the supervision of teachers) at lunch break.     
  A letter requesting permission to remain indoors at playtime must   
  be sent to class teacher. 

  A schedule of school holidays is available on the school website in   
  advance of the school year. Parents are strongly discouraged from   
  taking children on holidays during the school term. This can   
  lead to pupils losing valuable teaching and learning time and falling  
  behind in school work. Pupils may also miss important school  
  assessment tests etc which cannot be repeated. 
The school website www.scoilthomais.ie is regularly updated and therefore parents 
should consult the website for school news. A monthly newsletter is sent home with the 
eldest  child in each family and a copy is also available on the school website. Notes 
& Letters are also sent home to parents of particular classes as necessary to inform 
parents about important school or class events. Please check school bags regularly for 
such notes. 
Pupil Absence from School: The Education Welfare Act states that it is the duty of 
parents to ensure that children attend school every day. It also requires schools to 
monitor pupils attendance and to notify the Education Welfare Board of pupils who 
are absent for 20 days in any school year. All pupils are expected to be in school each 
day unless there is good reason for absence ie illness. If your child is absent from 
school, please write a note to explain the dates of absence, reasons for absence and 
include parent’s/guardian’s signature. All documentation relating to pupil absences 
for a school year is available to the Education Welfare Board which oversees school 
attendance for all children and this agency is now  under the remit of the Child & 
Family Agency (TUSLA) 

.

.

.

.
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6. Medical Conditions and your Child: 
It is important that the school is aware of any medical conditions that may 
affect your child during the school day. In the case of a child becoming ill 
at school, parent or guardians will be contacted. You will be notified if your 
child has any fall involving a bang on the head. 

Infection in School: Infections in schoolchildren are common. Infection may 
spread rapidly when groups of children are in classrooms so it is very important 
that the school should be informed when there is an outbreak of certain contagious 
infections. Your G.P will be able to advise you on this.

If your child is sick:  If your child is unwell, please do not send him/her to school as 
children are unable to cope with the demands of school when they are unwell. Should 
a child become sick during school hours, the child is made as comfortable as possible 
and the child’s parent/guardian is notified straight away by telephone and asked to 
collect the child from the school office (not classroom) 

Emergencies during school hours : In the event of a child becoming ill at school 
or suffering a fall or injury, parents/guardians will be contacted by phone. It is very 
important that we have a contact number of a responsible adult who will be able to 
collect the child if the parent/guardian is not available. Parents are asked to make 
sure that the emergency phone number on their child’s Enrolment Form is up to date.    

Administration of Medicines: The Board of Management requires that parents 
inform the school and their child’s teacher in writing of any medical condition their 
child may have. While the Board has a duty to safeguard the health and safety of 
pupils when they are engaged in authorised school activities, this does not imply a 
duty upon teachers to personally undertake the administration of medicines. Under 
normal circumstances, no oral medicine or tablets will be administrated by the staff. 
This includes medicines which have been prescribed by your own doctor for your 
child. If your child is ill enough to require medicine while in school, please keep him/
her at home until the treatment is completed. Where children carry inhalers, they 
should be competent to self administer.

Long Term Illness requiring administration of medicine during school hours, 
e.g.diabetes,	severe	allergies,	etc. Parents must write to the Board of Management 
requesting permission for the administration of medicine during the school day and 
outlining the procedure involved. Where children are suffering from life threatening 
conditions, parents should outline clearly, in writing, what can and cannot be done 
in a particular emergency situation, with particular reference to what may be a risk 
to the child. If specific staff members agree to administer the requested medication, 
the parents/guardians are required to indemnify the Board of Management and 
authorised members of staff in respect of any liability that may arise regarding the 
administration of prescribed medicines in the school. Requests for administration of 
medication should be received at the beginning of each school year.
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7. Other Important Information

Custody/Separation
We encourage parents experiencing separation or family issues to come and speak 
confidentially to your child’s teacher/s and/or Principal. The school will deal with 
such matters with sensitivity and compassion. Our primary concern always is for the 
well being and overall development of the child.
When a child spends time in two homes, it is requested that the school be 
provided with both sets of emergency/contact numbers. Regarding the collection 
of child/ren from school - it is requested that the school be informed of any changes 
in collection arrangements in writing. Generally the school will correspond/contact 
with the parent with whom the child normally resides and the school seeks that this 
parent will inform the other parent of meetings, arrangements etc. Special requests 
for separate communication may be accommodated by prior agreement only. 
School staff will endeavour at all times to deal sensitively and caringly with children 
experiencing separation and other family difficulties.

School	Texting	Service	
We use this service to communicate with parents. Text alerts may be sent as 
reminders of important events or meetings or if there is a school closure during 
unforeseen circumstances. It is important that we have a current mobile number for 
parents.

School Celebrations
As part of the school curriculum, and school life in general, we celebrate festivals 
such as Halloween, Christmas, St. Patrick’s Day and Easter. We also acknowledge 
other traditions and national events.
Important Note: If your child is having a birthday party, we ask parents to refrain 
from distributing party invites in school and in the school playground in the morning 
or at hometime. Children from the class who may not be invited can feel upset and 
left out. It is best to discreetly pass any invitation directly to the parents /adult 
guardian of the pupil.  Please do not ask the school personnel for phone numbers or 
addresses of children in the class – as the school cannot release this information to 
parents. We also ask that birthdays cakes/party bags etc to share with the class are 
not sent into school as food sharing may pose safety issues for pupils with allergies. 
Green	Schools	Initiative: Scoil Thomais is participating in the An Taisce Green 
Schools Initiative. We also encourage environmental awareness amongst our pupils. 
Our class teachers will be encouraging  “Reduce, Reuse, Recycle” Policy and in light of 
this will be encouraging pupils to bring in lunch boxes instead of wrappings, beakers 
or tetra pack instead of plastic bottles and to recycle as much as possible.  Recycling 
arrangements have been made in each classroom.   

School Car Park: Please note that the car park is for staff cars only.  We would be 
very grateful if this rule would be respected at all times and that the main 
gates to the school would never be blocked by cars.  Your attention is drawn
 to the double yellow lines and yellow box outside the school gates.
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Parking Issues: Please note that the car park is for staff cars only.  We would be very 
grateful if this rule would be respected at all times and that the main gates to the 
school would never be blocked by cars.  Your attention is drawn to the double yellow 
lines and yellow box outside the school gates.

Dogs:  Dogs in the school grounds have the potential to frighten or injure pupils. We 
ask for your consideration of other pupils and co-operation in keeping dogs out of 
the school grounds. 

8. School Policies:
Scoil Thomáis has a range of school policies covering many aspects of 
school life.  All policies are available to parents as necessary. School
 policies are reviewed and updated in accordance with Department of Education and 
Skills guidelines. Below is a summary of some of the more relevant policies. 

School	Code	of	Behaviour	&	Discipline		                                                                                                                              
Scoil Thomáis has a Code of Behaviour & Discipline which was devised in 
collaboration with the school community. Our Code of Behaviour helps the school 
community to promote the school ethos, relationships, policies procedures and 
practices that encourage good behaviour and to prevent unacceptable behaviour.  
This policy is also linked to the current school Anti-Bullying Policy.  All parents are 
expected to support the school in the implementation of the Code of Behaviour.  
(Appendix 1 ) 

Anti Bullying Policy.
The school has updated its policy to comply with the DES Anti-Bullying Procedures 
for Primary & Post Primary Schools 2013. Every pupil has the right to education 
in an environment free from intimidation. Repeated aggression, whether verbal, 
psychological or physical, by an individual or group against another pupil will be 
treated as an extremely serious matter by the school authorities.  (Appendix 2) 

Child Protection Policy.                                                                                                                                          
The school reviews its Child Protection Policy annually in accordance with Children 
First: National Guidance for the Protection & Welfare of Children 2011. (Appendix 3)  
 

Healthy Lunches Policy:
We implement a Healthy School Lunches policy in Scoil Thomáis.  We ask that all 
parents adhere to this policy when preparing school lunches for your child. We 
recommend that sandwiches, cheese, fresh or dried fruit and a healthy non fizzy 
drink would be appropriate in a child’s lunchbox.  Children are not permitted to bring 
in sweets, chocolate, crisps, yogurt , yogurt drinks, popcorn or peanuts.  Glass bottles 
are not allowed in the school.  Emphasis will be placed on having a healthy snack/
lunch each day.  Teachers will reinforce the healthy lunch message in class.
For safety reasons we do not allow children to share food with other pupils in 
school.		Some	of	our	pupils	suffer	extreme	reactions	to	specific	foods	including	
peanuts  We would ask parents  to emphasise this rule and the reason for it 
when talking to your child.
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We ask you to co-operate with the teachers in implementing healthy eating in the 
school by giving your child a plastic lunchbox and a drink in a beaker or tetra pack.  
We encourage children to bring home uneaten food as part of our Green School 
Initiative 

Mobile Phones Policy :
The Board of Management in consultation with the Parents’ Association 
asks parents not to allow pupils to bring mobile phones to school unless 
there is some very important reason that a child would need to have access to a 
phone immediately after school.  If a pupil brings a mobile phone to school, it must 
be kept switched off when he/she enters the school grounds until he/she leaves the 
school grounds in the afternoon.  If a mobile rings or if a pupil attempts to make a 
call, the phone will be confiscated, retained in the school office for a specified time. 
The phone will only be available for collection by a parent of the pupil concerned and 
a report on the matter will be retained in the child’s file. 
PLEASE NOTE: Mobile phone or other handheld communication devices are not 
allowed to be brought by pupils on school trips or other out of classroom events.

Internet Access  &  School Website
The school has an Acceptable Use Policy which governs access to the internet by 
pupils. Parents are reminded of their responsibility to monitor their child’s use of the 
internet and other social media outside of school hours. The school includes advice 
and guidance for pupils and parents as part of the cybersafety programme within the 
SPHE curriculum. As part of the enrolment process are invited to give consent to the 
school to place photographs of pupils and their work (as deemed appropriate) on the 
school website.   

Social Media: The school does not allow pupils to access social media websites ie 
Facebook etc. However the school is aware that some pupils in senior classes are 
accessing these sites outside of school hours. Parents are asked to carefully monitor 
your child’s use of mobile technology.  Please go to www.webwise.ie to become 
familiar with internet and mobile technology safety.  Parents should contact the 
Gardaí if you have concerns if your child receives inappropriate communication via 
social media websites.

Pupil Online Data Base ( POD) – Department of Education and Skills .

The following information has been prepared by the DES to inform you about 
the function of POD and to explain the information that Scoil Thomais will be 
obliged to upload onto POD in respect of your child.     
The Department of Education and Skills is currently developing an individualised 
database of primary school children, called the Primary Online Database (POD).  The 
new system at primary level will allow the Department to identify children leaving 
the education system early or not making the transfer from primary to post primary 
level. It also will in time deliver benefits to schools and parents by reducing form 
filling and allowing records to be transferred between schools automatically as your 
child moves school. 

Page 9



For all pupils enrolments from 2015 onwards schools are now being asked to 
provide individual details about your child, including your child’s PPS number, name, 
address, date of birth and nationality, into the POD system. A full outline of all of the 
data requested, the reasons for collecting each piece of data, and how the data will 
be used, accessed, stored, shared and retained is given in the POD  Fair Processing 
Notice available on the “POD” area of the Department’s website www.education.ie or 
on request from Statistics section. A Frequently Asked Questions document is also 
available on the website which outlines answers to some of the regular queries from 
parents we have received to date. 
The Department takes the protection of your child’s data very seriously. All data 
on POD is stored on the Revenue Commissioners servers, with the same security 
protections in place as for Revenue records. Within the Department, only a limited 
number of Statistics section staff will have access to the individual records. Two 
optional pieces of information requested about your child, religion and ethnic 
or cultural background, are considered under Data Protection legislation to be 
sensitive	personal	data	and	require	your	written	consent	in	order	for	the	data	
to be transferred to the Department. The current retention policy for POD data is 
for POD records to be maintained until the pupil reaches the age of 19 (revised March 
2015 – see Department of Education & Skills Circular 25/2015). This is to allow 
longitudinal analysis in line with the national and international priorities for lifelong 
learning, and to allow for pupils to obtain their record from the Department in the 
future.                                                                                         
Please	note	that	from	2015/16	school	year	the	provision	of	all	required	pupil	
data (excluding ethic/cultural background & religion) is mandatory for all 
enrolments in order for the pupil to be counted for grant payments and teacher 
allocation.
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APPENDIX 1:
CODE	OF	BEHAVIOUR	AND	DISCIPLINE	~	SEPTEMBER	2010
Policy	reviewed	in	2009-2010	in	accordance	with	N.E.W.B.	Guidelines	and	
Education	(Wefare)	Act	2000.	The Principal, Deputy Principal and Assistant 
Principals reviewed the original policy and the proposed changes were put to the 
Staff and Parents’ Association. The BOM sanctioned the revised policy at its meeting 
in September 2010
Mission Statement: Scoil Thomáis promotes the fullest possible development of 
each child socially, emotionally, spiritually and intellectually so that he/she may lead 
a full enjoyable life as a child, be prepared to avail of further education, be able to 
contribute to society as an adult and enjoy leisure time. Scoil Thomáis also promotes 
self confidence and independence and a co-operative spirit among the pupils, respect 
for and kindness to all human beings and all of God’s creatures, participation in and 
the enjoyment of creative, artistic and physical activity.

In devising the code, consideration has been given to the particular needs and 
circumstances of this school. The aim is to ensure that the personality of each 
child is accommodated while acknowledging the right of all children to education 
in an environment free from disruption.Staff members have been involved in 
planning the code. This code has been discussed with the Parents Association 
and the Board of Management. Every effort will be made by the staff to adopt 
a positive approach to the question of behaviour in school. The code offers a 
framework within which positive motivators and encouragement are used by 
teachers. On enrolment a copy of this code will be given to assist parents and pupils 
understand the systems and procedures and to seek cooperation in the application 
of these procedures. A copy of this policy is also available on the school website.                                                                                
The school recognises the variety of differences that exist between children and the 
need to accommodate these differences. It is agreed that a high standard of behaviour 
requires a strong sense of community within the school and a high level of respect 
and co-operation among staff and between staff, pupils and parents. Every effort will 
be made to ensure that the code of discipline is implemented in a reasonable, fair and 
consistent manner.

 Rules will be kept to a minimum and will be positively stated in terms of   
 what pupils should do.
 Every effort will be made to match the curriculum to the abilities, aptitudes   
 and interests of each pupil. This should help to reduce boredom, lack  
 of interest or lack of progress.
 Every effort will be made to have an emotionally disturbed child referred   
 for psychological assessment without delay. Help will be sought, also, from   
 support services within the wider community, for example Community Care  
 Services provided by Health Boards and the Educational Welfare Office.
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 The overall responsibility for discipline within the school rests with the   
 Principal. Each teacher has responsibility for the maintenance of discipline   
 within his / her classroom while sharing a common responsibility for
 good order within the school premises. A pupil will be referred to an   
 Assistant Principal and if necessary to the Deputy Principal or Principal for   
 serious breaches of discipline and for repeated incidents of minor    
 misbehaviour.

A separate policy document exists on Bullying. Adult Bullying is dealt with in the 
Safety Statement. Other policies e.g. Homework, Attendance, Substance Use, Child 
Protection, suspensions a7 Expulsion Policy may be referred to as necessary.

General	Guidelines	for	Positive	Behaviour
 Pupils are expected to treat all adults and fellow students with respect and   
 courtesy at all times.  Behaviour that interferes with the rights of others to   
 learn and to feel safe is unacceptable.
 Pupils are expected to show respect for all school property and to keep the   
 school environment clean and litter free.
 Pupils are expected to take pride in their appearance, to have all books and   
 required materials and to be in the right place at the right time.
 Pupils are expected to obey a teacher’s instructions, to work to the best of   
 their ability and to present assignments neatly.
 Pupils are expected to attend every day unless there is a genuine reason for   
 absence, in which case the school must be informed in writing, stating the   
 reason for absence.
The	school	promotes/encourages	good	behaviour	through	some	of	the	following:
Private or public praise of a pupil’s good behaviour, manners, politeness 
Class “Pupil of the Week” award.Star / Points e.g. “Best behaved Group of the Week”
Rewards: appropriate to class level, e.g. stickers, free from some homework ……

Praise	may	be	given	by	means	of	any	one	of	the	following	: A quiet word or 
gesture to show approval.  A comment in a pupil’s exercise book. A visit to another 
member of Staff or to the Principal for commendation. A word of praise in front of a 
group or class. Individual class merit awards, points awards. Delegating some special 
responsibility or privilege. Written or verbal communication with parent. Teachers 
may suggest appropriate interventions to improve behaviour to parents/guardians.

The	school	manages	unacceptable	behaviour	by	the	following	strategies:
(i) Reasoning with the pupil.
(ii) Reprimand (including advice on how to improve)
(iii) Prescribing extra work for individual pupil.
(iv) Temporary separation from peers, friends or others.
(v) Communication with parent/guardian(s): Note in Homework Journal or 
Misbehaviour Note or Punishment Homework Sheet as deemed appropriate by 
the teacher. Parents are expected to sign the above notes and return to the teacher. 
Punishment Homework Sheets and Misbehaviour Notes are filed in the office for the 

.
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duration of the child’s school life in Scoil Thomais. Parents are requested to respect 
the judgement of the teacher in these matters.
(vi)  Detention. Class teacher sends note to parent/guardian(s) informing them about 
detention and notifies them of the time and duration of the detention. Class teacher 
gets parental consent for that detention. Detention note (signed) to be returned and 
filed in office.                                                                            
 (vii) Teacher request meeting with both parents/guardians.                                                                                             
(viii) Referral to Assistant Principal.
Detention. Assistant Principal sends note to parent/guardian(s) 
informing them about detention and notifies them of the time and 
duration of the detention. Class teacher gets parental consent for that 
detention. Detention note (signed) to be returned and filed in office.                                                                                                                                   
(ix) Assistant Principal sends for parent(s)
Parent / Teacher / Assistant Principal meeting.
(x) Principal to be informed of the outcome of the meeting.                                                                                                                                    
(xi) Withdrawal of privileges ie School trips, Extra-curricular activities etc.
(xii) Meeting with Deputy Principal / Principal.
(xiii) Involvement with Board of Management as per guidelines                                                                                                                                    
(xiv) Suspension.   (xv) Expulsion.                                                                                                                         
       

Gross	misbehaviour	or	repeated	incidences	of	serious	misbehaviour					                                                                                                
For gross misbehaviour or repeated incidences of serious misbehaviour, suspension 
will be considered. Aggressive, threatening or violent behaviour towards a teacher 
will be regarded as serious or gross misbehaviour, depending on circumstances.
Where there are repeated incidences of serious misbehaviour, the Chairperson of the 
Board of Management will be informed and the parents will be requested in writing 
to attend at the school to meet the Chairperson and the Principal. If the parents do 
not give an undertaking that the pupil will behave in an acceptable manner in the 
future the pupil may have to be suspended for a temporary period. Suspension will 
be in accordance with terms of Rule 130 (5) of the Rules for National Schools.
In the case of gross misbehaviour where it is necessary to ensure that order and 
discipline are maintained and to secure the safety of pupils the Board shall authorise 
the Chairperson or Principal to sanction an immediate suspension, pending a 
discussion of the matter with the parents. 

Expulsion may be considered in an extreme case, in accordance with Rule130 (6) as 
amended by circular and the Education Welfare Act 2000.
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Anti-Bullying	Policy	(updated	March	2014)
SECTION 1: In accordance with the requirements of the Education (Welfare) 
Act 2000 and the Code of Behaviour guidelines issued by the NEWB the Board of 
Management of SCOIL THOMÁIS has adopted the following anti-bullying policy 
within the framework of the school’s overall Code of Behaviour. This policy complies 
with the requirements of the Anti-Bullying Procedures for Primary and Post-Primary 
Schools which were published in September 2013.

SECTION 2: The Board of Management recognises the very serious nature of bullying 
and the negative impact that it can have on the lives of pupils and is therefore fully 
committed to the following key principles of best practice in preventing and tackling 
bullying behaviour:

	 Fostering	a	positive	school	culture	and	climate	which
  - is welcoming of difference and diversity and is based on inclusivity;
  - encourages pupils to disclose and discuss incidents of bullying behaviour   
     in a non-threatening environment;
  - promotes respectful relationships across the school community;

	 Effective	leadership	at	all	levels	ie	school	staff,	parents	and	pupils

	 A	school-wide	approach	to	the	recognition	of,	the	rejection	of	and	the		 	
	 reporting	of	bullying	behaviour.

 A shared understanding of what bullying is and its impact;

	 Implementation	of	education	and	prevention	strategies	(including		 	
 awareness raising measures) that
  - build empathy, respect and resilience in pupils; and
  - explicitly address the issues of cyber-bullying and identity-based bullying

	 Effective	supervision	and	monitoring	of	pupils;

	 Supports	for	staff	to	assist	them	in	investigating	and	dealing	with		 	
	 reports	of	bullying	behaviour;

	 Consistent	recording,	investigation	and	followup	of	bullying	behaviour;		
 and

	 Regular	review	and	evaluation	of	the	effectiveness	of	the	anti-bullying			
 policy

SECTION 3: In accordance with the Anti-Bullying Procedures for Primary and 
Post-Primary Schools the definition of bullying: 
Bullying	is	unwanted	negative	behaviour,	verbal,	psychological	or	physical	
conducted,	by	an	individual	or	group	against	another	person	(or	persons)	and	
which	is	repeated	over	time. Page 14
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The following types of bullying behaviour are included in the definition of bullying:
- deliberate exclusion, malicious gossip and other forms of relational bullying, 
- cyber-bullying and
- identity-based bullying such as homophobic bullying, racist bullying, bullying based 
on a person’s membership of the Traveller community and bullying of those with 
disabilities or special educational needs.

Negative behaviour that does not meet this definition of bullying will be dealt with in 
accordance with Scoil Thomáis Code of Behaviour. Isolated or once-off incidents of 
intentional negative behaviour, including a once-off offensive or hurtful text message 
or other private messaging, do not fall within the definition of bullying and will be 
dealt with, as appropriate, in accordance with Scoil Thomáis Code of Behaviour.

However, in the context of this policy, placing a once-off offensive or hurtful public 
message, image or statement on a social network site or other public forum where 
that message, image or statement can be viewed and/or repeated by other people 
will be regarded as bullying behaviour.

APPENDIX 1 gives specific examples of bullying behaviour – this list is not 
exhaustive Additional Information on different types of bullying: Anti-Bullying 
Procedures for Primary and Post-Primary Schools

SECTION 4: In Scoil Thomáis the relevant teacher(s) for investigating and dealing 
with bullying is (are) as follows:
 -	Class	Teacher	(initially)
 -	Pastoral	Care	Postholder for the year group by referral from Class   
    Teacher
 - Principal/ Deputy Principal by referral from Class Teacher & Pastoral   
    Care Postholder or as necessary
IMPORTANT NOTE: 
Any teacher may act as the relevant teacher should circumstances warrant it.

SECTION 5: The	education	and	prevention	strategies	(including	strategies	
specifically	aimed	at	cyber	bullying	&	identity	based	bullying)	that	will	be	used	
by Scoil Thomáis are as follows:

The Social, Personal and Health Education (SPHE) curriculum, including the RSE 
and Stay Safe Programmes support the anti-bullying policy. The Stay Safe Programme 
is taught to selected classes ( Senior Infants, First, Third, Fifth) each year. Parents 
are invited to an evening Information Meeting (usually in February) to explain the 
content of the programme.

The school’s anti-bullying policy will be discussed with the pupils. Scoil Thomáis will 
develop a school Anti-Bullying Charter which will be displayed in all classrooms and 
in prominent places around the school.
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Awareness Raising Exercises for class groups (2nd – 6th) will be taught at 
intervals each year. These exercises will proactively raise awareness amongst pupils 
about the nature and extent of bullying behaviour, and the consequences of and 
unacceptability of bullying behaviour. Pupils will also be made aware of their own 
personal responsibility if bullying behaviour is witnessed.  ( Reference: Anti Bullying 
Campaign Website – www.antibullyingcampaign.ie)

Pupils will be taught rules for keeping safe from bullies (From Personal Safety 
Skills - Stay Safe Programme) i.e (1) Say ‘No’ using assertive body language and eye 
contact, (2) Get Away, (3) Tell Someone

Teaching	strategies	that	make	use	of	cooperative	and	collaborative	learning	
are used regularly across all curricular areas. This helps to build acceptance of and 
respect for other pupils and helps pupils work more cooperatively with others. 
Methodologies to explore and express feelings in a safe and respectful environment 
e.g. circle time and role play will be also used by teachers with a view to preventing 
bullying.

Teachers	and	non-teaching	school	staff	regularly	praise	and	positively	
reinforce	acceptable	and/or	improved	pupil	behaviour - this helps in creating 
a school culture which discourages bullying type behaviour. Positive self-esteem is 
fostered among the pupils by celebrating individual differences, by acknowledging 
good behaviour and by providing opportunities for success. As self-esteem is a major 
factor in determining behaviour, Scoil Thomáis, through both its curricular and extra-
curricular classes, provide pupils with opportunities to develop positive self-worth.

School Staff and Postholders with special responsibility for pastoral care 
are	particularly	vigilant	in	monitoring	pupils	who	are	considered	at	risk	of	
bullying/ who are being bullied. Particular attention is also focused on pupils with 
SEN.

Cyber-Bullying	at	school	requires	access	to	technology. In Scoil Thomáis, pupils 
working with technology have access to the internet only under the supervision of 
teacher. Pupils do not have access to their mobile/smartphones during the school 
day.

Prevention	and	awareness	raising	measures	will	also	deal	explicitly	with	cyber-
bullying in the senior classes. The WEBWISE programme includes prevention 
and awareness raising lessons which focus on educating pupils on appropriate 
online behaviour, how to stay safe while on-line and also on developing a culture of 
reporting concerns about cyber-bullying. Senior classes to be involved in awareness 
raising lessons to coincide with Internet Safety Day (February each year) .

Identity based & homophopic insults will be treated in exactly the same way as 
racist or other insults – it will be explained to pupils that such insults are hurtful and 
are not acceptable.
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Ongoing training and support for school staff on recognizing bullying behaviour 
and dealing with reports of bullying behaviour and in implementing Scoil Thomáis 
Anti-Bullying Policy.

Preparation	of	a	Parent	Advice	Sheet to alert about the nature of bullying 
behaviour, how to recognize signs of bullying and how to report concerns to the 
school. This information will also be included in the Infant Induction meeting each 
year. 

The	school	will	co-operate	with	Scoil	Thomáis	Parents	Association in providing 
for information sessions for parents on bullying and on the school’s Anti-Bullying 
Policy.

Parents contribute to and support the school’s policy on bullying by encouraging 
positive behaviour both at home and at school, by being vigilant for signs and 
symptoms of bullying, and by communicating concerns to the school.

SECTION 6: Procedures	for	investigation,	follow-up	and	recording	of	bullying	
behaviour	and	the	established	intervention	strategies	used	by	Scoil	Thomáis	
for	dealing	with	cases	of	bullying	behaviour	are	as	follows,
The primary aim in investigating and dealing with bullying is to resolve any issues 
and to restore, as far as is practicable, the relationships of the parties involved 
(rather than to apportion blame).

Procedures for Investigating and Dealing with Bullying Behaviour

1)	Non-teaching	staff ie school secretary, SNA’s, caretakers & cleaners must report, 
to the relevant teacher, any incidents of bullying behaviour witnessed by them, or 
reported to them;

2)	All	reports	of	bullying	will	be	investigated	and	dealt	with by the relevant 
Teacher (and if deemed necessary) the Postholder with responsibility for Pastoral 
Care, with a view to establishing the facts and bringing any such behaviour to an end.
 - In investigating reports and allegations of bullying, the relevant Teacher   
 will determine whether bullying has occurred by reference to the definition   
 of bullying outlined in this policy. Teacher will also identify the type of 
 bullying involved. It will be made  clear to all pupils that when they report 
 incidents of bullying they are not considered to be telling tales but are   
 behaving responsibly

3)	Pupils	who	are	alleged	to	have	been	involved	in	bullying	behaviour	will	be	
interviewed	by	the	‘relevant	Teacher/s’	to	establish	the	nature	and	extent	of	
the	behaviour	and	any	reasons	for	it.	
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4)		If	it	is	established	that	a	pupil/s	has	been	involved	in	bullying	behaviour the 
'relevant Teacher/s’ 
- will treat bullying behaviour as behaviour that can and must be remedied. 
- will emphasise that the intention is not to initially sanction perpetrators but to (a) 
explain clearly and firmly how harmful and hurtful and unacceptable bullying is and 
(b) seek a firm commitment that the bullying behaviour will stop.
- will seek that the pupil/s sign a PROMISE 1 statement – this is a firm 
commitment from the pupilthat they will treat all pupils fairly, equally and 
respectfully including the targeted pupil/s. It will be made clear to pupil/s that the 
upholding of this promise is of the utmost importance.

5) If PROMISE 1 is honoured by the pupil there will be no further sanction and the 
matter will be finalised. 
Pupils who report bullying therefore are not getting others ‘in trouble’ so much as 
enabling them to get ‘out of trouble’ into which they may ultimately get if the bullying 
continued.

6) If a pupil has signed PROMISE 1 but then chooses to break this and continues 
the bullying behaviour, the school will take the matter further. In this event 
parent(s)/guardian(s) will be informed about the matter and must countersign their 
daughter/son’s PROMISE 2 statement.

7)	Breach	of	PROMISE	2	by	further	bullying	behaviour	is	regarded as a serious 
breach of conduct. Where a pupil has promised to discontinue bullying behaviour 
towards other pupil/s and breaks this PROMISE 2, formal implementation of the 
Code of Behaviour will be activated and sanctions imposed as follows: 

· Parent(s)/Guardian(s) invited to meet with the ‘relevant Teacher/s’ and the 
Principal/Deputy Principal about the ongoing bullying behaviour and the pupil may 
be suspended from school as per Code of Behaviour.
· The case may be referred to the Board of Management and the pupil may be 
expelled from the school.

NOTE: Whilst the school will adhere to the above procedures for investigating and 
dealing with bullying issues it may be necessary for the relevant Teacher/s and 
Principal/Deputy Principal to modify aspects of the above steps when dealing with 
younger pupils and SEN pupils. This to ensure that the resolution of bullying issues is 
dealt with in a manner that is appropriate to the age and understanding of the pupil/s 
involved.

Procedures	for	Recording	Bullying	Behaviour
The	school’s	procedures	for	noting	and	reporting	bullying	behaviour	will	
adhere to the following:

· While all reports of bullying will be investigated and dealt with by the relevant 
teacher, ( and if deemed necessary) the Postholder with responsibility for Pastoral 
Care, the relevant teacher/s will keep records of the actions taken and any 
discussions with those involved regarding same; ( as per school report templates)
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·The relevant teacher will use the recording template ( Ref: Appendix 3 of Anti-
Bullying Procedures for Primary and Post-Primary Schools) to record the bullying 
behaviour in the following circumstances:
a) In cases where teacher considers that the bullying behaviour has not been 
adequately and appropriately addressed within 20 school days after a determination 
that bullying behaviour occurred;
b) in certain circumstances* bullying behaviour must be recorded and reported 
immediately to the relevant Teacher/Pastoral Care Teacher & Principal/Deputy 
Principal as applicable.*ie repeated incidents of bullying by a pupil/s, where physical 
injury and/or emotional trauma inflicted, denial in cases where clear evidence 
is available, non-co-operation with the school investigation etc.  In each of the 
circumstances at (a) and (b) above, the recording template will be completed in full 
and retained by the teacher in question and a copy provided to the Pastoral Care 
Teacher & Principal/Deputy Principal as applicable.

The timeline for recording bullying behaviour in the recording template does not 
in any way preclude the ‘relevant teacher/s’ from consulting the Pastoral Care 
Teacher or Principal/Deputy Principal at an earlier stage in relation to a case.                                     
Documentation regarding bullying incidents and their resolution is retained securely 
in the Principal/Deputy Principal Office.

Where a parent is not satisfied that the school has dealt with a bullying case in 
accordance with these procedures, the parents will be referred, as appropriate, to the 
school’s complaints procedures. In the event that a parent has exhausted the school's 
complaints procedures and is still not satisfied, the school will advise the parents of 
their right to make a complaint to the Ombudsman for Children.

SECTION	7:	Established	Intervention	Strategies								 	 	 	 	
                                                                                                                                                      

Bullying as part of a continuum of behaviour: It is also important to note that bullying 
behaviour can be part of a continuum of behaviour rather than a stand –alone issue. 
Cases arise where behaviour can escalate beyond that which can be described as 
bullying to serious physical or sexual assault or harassment. To ensure that such 
cases are dealt with appropriately this bullying policy is linked to Scoil Thomáis Code 
of Behaviour. Referral will be made to NEPS, CAMHS and other external agencies and 
authorities where appropriate.

Referral of serious cases to the HSE                                                                                                                                              
In relation to bullying in schools, Children First National Guidance for the Protection 
and Welfare of Children 2011 (Children First) and the Child Protection Procedures 
for Primary and Post-Primary Schools provide that in situations where “the incident 
is serious and where the behaviour is regarded as potentially abusive, the school 
must consult the HSE Children and Family Social Services with a view to drawing up 
an appropriate response, such as a management plan”.

Serious instances of bullying behaviour will, in accordance with the Children First 
and the Child Protection Procedures for Primary and Post-Primary Schools, be 
referred to the HSE Children and Family Services and/or Gardaí as appropriate.
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IMPORTANT NOTE: Whilst all reports of bullying will be investigated by the relevant 
teacher it must be stated that where the incidents of bullying are occurring outside 
of the school environment and/or outside of school hours and/or involving persons 
who are not pupils in the school - the school may not be able to fully deal with these 
matters. In such cases the school will make all reasonable efforts to co-operate with 
parents in assisting them to resolve the issues. The school may also direct those 
involved to the appropriate support agencies ie Gardaí/Community Garda Service, 
Health Service Executive, or other relevant community service

The school’s programme of support for working with pupils affected by 
bullying is as follows
Support for pupils who have been victims of bullying behaviour as follows:
 · Ending the bullying behaviour through awareness raising and restorative        
    intervention,
 · Changing the school culture to foster more respect for bullied pupils and all  
    pupils,
   · Changing the school culture to foster greater empathy towards and   
     support for bullied pupils,
  · Indicating clearly that the bullying is not the fault of the targeted pupil   
                   through the identification of those responsible and the  resolution of 
    bullying situations,
  · Directing counselling facilities available to pupils who need it in a timely   
   manner,
  · Helping bullied pupils raise their self-esteem by encouraging them to   
          become   involved in activities that help develop friendships and social 
   skills (e.g. participation in group work in class and in extra-curricular group  
   or team activities during or after school).
  · Implementing a ‘buddy system’ in the school (if applicable)

Support for pupils who have been identified as having engaged in bullying behaviour: 
 · Making it clear that bullying pupils who reform are not blamed or punished  
   and get a ‘clean sheet,’
 · Making it clear that bullying pupils who reform are doing the right and   
   honourable action and give praise for this,
 · Directing counselling facilities available to help those who need it learn   
   other ways of meeting their needs besides violating the rights of others,
 · Helping those who need to raise their self-esteem by encouraging them   
    to become involved in activities that develop friendships and social skills 
   (e.g. participation in group work in class and in extra-curricular group or   
   team activities during or after school),
 · Using learning strategies throughout the school and the curriculum to help  
   enhance pupils’ feelings of self-worth,
 · In dealing with negative behaviour in general, encouraging teachers and   
   parents to focus on, challenge and correct the behaviour while supporting   
   the pupil,
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SECTION	8:	Supervision	and	Monitoring	of	Pupils
The Board of Management confirms that appropriate supervision and monitoring 
policies and practices are in place to both prevent and deal with bullying behaviour 
and to facilitate early intervention where possible.
At least once in every school term, the Principal will report to the Board of 
Management on the overall number of bullying cases reported (by means of the 
bullying recording template) since the previous report to the Board and (ii) confirm 
that all cases referred to have been or are being, dealt within accordance with the 
school’s anti-bullying policy and the Anti- Bullying Procedures for Primary and Post-
Primary schools.

Section	9:	Prevention	of	Harassment
The Board of Management confirms that the school will, in accordance with its 
obligations under equality legislation, take all such steps that are reasonably 
practicable to prevent the sexual harassment of pupils or staff or the harassment of 
pupils or staff on any of the nine grounds specified i.e. gender including transgender, 
civil status, family status, sexual orientation, religion, age, disability, race and 
membership of the Traveller community.

SECTION	10:	This	policy	was	adopted	by	the	Board	of	Management	on	25th	
March	2014

SECTION 11: This policy will be made available to school personnel, published on 
the school website and provided to the Parents’ Association. A copy of this policy will 
be made available to the Department and the Patron if requested.

SECTION 12: This policy and its implementation will be reviewed by the Board of 
Management once in every school year. Written notification that the review has 
been completed will be made available to school personnel, published on the school 
website and provided to the Parents’ Association. A record of the review and its 
outcome will be made available, if requested, to the Patron and the Department. 

Page 21



Bullying (intentional, repetitive, hurtful behaviour) can take a number of forms. 
These may include any of the following (this list is not exhaustive):
Repeated aggressive behaviour/attitude/body language, for example:
Shouting and uncontrolled anger
Personal insults, Verbal abuse
Offensive language directed at an individua,
Continually shouting or dismissing others
Public verbal attacks/criticism
Domineering behaviour
Open aggression
Offensive gestures and unwanted physical contact

· Intimidation, either physical, psychological or emotional, for example:
Treating in a dictatorial manner
Ridicule , Persistent slagging
Deliberate staring with the intent to discomfort
Persistent rudeness in behaviour and attitude toward a particular individual
Asking inappropriate questions/making inappropriate comments re. personal life/
family
Asking inappropriate questions/making inappropriate comments re. social life or 
schoolwork

· Interference with property, for example:
 Stealing/damaging books or equipment
 Stealing/damaging clothing or other property
 Demanding money with menaces
 Persistently moving, hiding or interfering with property
 Marking/defacing property

·	Undermining/Public	or	Private	Humiliation,	for	example:
 Condescending tone
 Deliberately withholding significant information and resources
 Writing of anonymous notes
 Malicious, disparaging or demeaning comments, Malicious tricks/derogatory joke,
 Knowingly spreading rumours
 Belittling others’ efforts, their enthusiasm or their new idea,
 Derogatory or offensive nicknames (name-calling)
 Using electronic or other media for any of the above (cyber bullying,
 Disrespectfully mimicking a particular individual in his/her absence
 Deliberately refusing to address issues focusing instead on the person

· Ostracising or isolating, for example:
 Deliberately marginalising an individual
 Deliberately preventing a person from joining a group
 Deliberately preventing from joining in an activity, schoolwork-related or   
 recreational
 Blaming a pupil for things s/he did not do
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Appendix 3: CHILD PROTECTION POLICY   
 The Board of Management recognises that child protection and welfare considerations 
permeate all aspects of school life and must be reflected in all of the school’s policies, practices 
and activities. Accordingly, in accordance with the requirements of the Department of 
Education and Skills’ Child Protection Procedures for Primary and Post Primary Schools, 
the Board of Management of Scoil Thomáis has agreed the following child protection policy:
1.  The Board of Management has adopted and will implement fully and without   
 modification the Department’s Child Protection Procedures for Primary and   
 Post Primary Schools as part of this overall child protection policy.
2.  The Designated Liaison Person (DLP) is Principal Ms Mary McGarry
3.  The Deputy Designated Liaison Person (Deputy DLP) is Ms Mary Ryan
4.  In its policies, practices and activities, Scoil Thomáis will adhere to the following   
 principles of best practice in child protection and welfare: 
 The school will
 •	recognise	that	the	protection	and	welfare	of	children	is	of	paramount		 	
    importance, regardless of all other considerations;
	 •	fully	co-operate	with	the	relevant	statutory	authorities	in	relation	to		 	
    child protection and welfare matters
	 •	adopt	safe	practices	to	minimise	the	possibility	of	harm	or	accidents		 	
   happening to children and protect workers from the necessity to take   
	 		unnecessary	risks	that	may	leave	themselves	open	to	accusations	of	abuse	or		 	
   neglect;
	 •	develop	a	practice	of	openness	with	parents	and	encourage	parental		 	
	 		involvement	in	the	education	of	their	children;	and

 •	fully	respect	confidentiality	requirements	in	dealing	with	child		 	 	
    protection matters.
The school will also adhere to the above principles in relation to any adult pupil with a special 
vulnerability.
5.  The following school policies are particularly relevant to Child Protection:    
 Code of Behaviour/Anti Bullying Policy, Internet Policy, Supervision of Pupils Policy, 
 etc. In 2013 the school has devised specific guidelines to support school staff in   
 dealing with aspects of school life that have a particular relevance to Child Protection  
 ie accidents and emergencies, toileting issues, 
 1-1 teaching, non-collection of pupils at hometime etc. A copy of these guidelines   
 has been made available to all school staff  individually and a copy is also available   
 in the staffroom. The Board has ensured that the necessary policies, protocols or   
 practices as appropriate are in place in respect of these matters.
6.  Scoil Thomáis Child Protection policy has been made available to school   
 personnel and to Scoil Thomáis Parents’ Association. It is also readily accessible   
 to parents on request. A copy of this policy will be made available to the   
 Department and the patron if requested.
7. This policy will be reviewed by the Board of Management once in every   
 school year.
Scoil	Thomáis	Child	Protection	Policy	(revised	2011)	was	adopted	by	the	Board	of	
Management	on	17th	November	2011.	It	is	reviewed	annually	by	the	BOM.	
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SCOIL THOMÁIS: Acceptable Use Policy (AUP)
Acceptable Use Policy (AUP)A written agreement that a user must agree to in order to gain 
access to the school’s network. It may also cover how other communication devices, such 
as mobile phones, digital cameras etc. can be used on the school premises. An AUP is signed 
by students and their parents and it outlines the terms and conditions of acceptable use of 
Information and Communication Technologies (ICT) in the school.
The	aim	of	this	Acceptable	Use	Policy	is	to	ensure	that	pupils	will	benefit	from	learning	
opportunities	offered	by	the	school’s	Internet	resources	in	a	safe	and	effective	manner.	
Internet	use	and	access	is	considered	a	school	resource	and	privilege.	Therefore,	if	the	
school	AUP	is	not	adhered	to	this	privilege	will	be	withdrawn	and	appropriate	sanctions	
will be imposed. Before signing parental consent please read the AUP to indicate that 
the conditions of use are accepted and understood.

School’s Procedures
As the Internet is available in all classrooms and in the Computer Room the school will employ 
a number of procedures/strategies in order to maximise learning opportunities and reduce 
risks associated with the Internet. These strategies are as follows;
• Internet use is always under the supervision of a teacher.
• Uploading and downloading of non-approved software is not permitted.
• Virus protection software is used in the school and is updated on a regular basis.
• The use of personal Removable Storage Devices such as USBs, CDs….etc is forbidden.
• Handheld electronic devices such as ipads, ipod touch, nintendo ds…etc brought in   
 from home are not permitted in the school at any time.
• Mobile phones must be switched off at the school gate, as per school rules, and   
 therefore children are forbidden to access the Internet from their mobile phones   
 while on ‘school grounds’.
• The NCTE filter system is in place which prevents the children accessing    
 inappropriate websites.
• It is a breach of school rules for any child to go on the Internet without the permission  
 of a teacher.
• Pupils’ time on the Internet will be limited and children will be given specific   
 educational tasks to carry out while on the Internet.
• The browser homepage will be set to the Scoilnet website at http://www.scoilnet.ie    
 so that Scoilnet appears when the Internet is accessed.
• Pupils will not print, or download any information without a teacher’s permission.
• Pupils will not be permitted to access personal/home email accounts while on-line at  
 school.
• Students must never disclose or publicise personal information.
• Students must be aware that any usage may be monitored by school authorities for   
 unusual activity.
• The use of ‘search engines’ by pupils will be restricted and closely monitored.

Sanctions
Misuse of the Internet may result in disciplinary action, including written warnings, 
withdrawal of access privileges and, in extreme cases, suspension or expulsion. The school also 
reserves the right to report any illegal activities to the appropriate authorities.
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